Dear international students, 

It is necessary to edit your exam-registrations. 

Please notice that deadline for editing is Friday the 21st of October. Be careful to ensure that we will have the correct information. 
 
For each course you are taking, you have to decide whether you will sign up for an oral or a written exam. For the written exam you must also choose between individual or group examination.

How to do the exam-editing:

· Go to the web-page. www.kunet.dk
· Log on KUnet (top menu). Use your KU Usernavn and Password.
· Find ”Self Service” (top menu)   
· Find ”Teaching and Examinations” (left - menu). – another login Window occurs. Choose the English version (by clicking at ) and write your KU Username and Password again.
· Choose ”Examination” (top menu) and then “Cancel” (drop-down menu). Notice that we might have signed you up for exams that you are not planning to take (e.g. a 20 ECTS exam instead of a 10 ECTS exam).
· Mark all the exams that should be cancelled with a tick. Remember to press “Save Cancellations” (see below). 



· Don’t forget to edit the remaining exam-registrations. 
· To do that Choose ”Examination” (top menu) and then “View Examination & Cancellations” (drop-down menu).  
· Click on a course-title and a pop-up box will turn up (see below).  
 


· Click on the pencil-icon next to “options” (white arrow) and choose between oral or written exam. For written exams you also have to choose if you are doing the exam as a group-exam or as an individual exam.   
· NB! Only for 10 ECTS courses. Click at the pencil-icon next to “Subject(s)” (dotted arrow). Make sure the making is correct. Remove the tick from either “Fri opgave” (written exam) or “synopsis” (oral exam), if both are marked. 
· Finally remember to press “Save Cancellations”  (black arrow)
 
In case of technical difficulties with the the Self Service contact Service-Desk at phone-no 35 32 37 00 and e-mail: it-service@adm.ku.dk 
In case of difficulties with the exam-registration/editing contact Merete Rishøj Møller at mrm@ifs.ku.dk



Best regards

The Study Administration
Department of Political Science
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7 ASTKOS145E IR and the Third World
7 ASTKOS153E  The Arab Spring (10 ECTS)
7 ASTKO5245E IR and the Third World

2 ASTKO5253E  The Arab Spring (20 ECTS)
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